College of Agricultural and Life Sciences

UW-Madison

Request for Authorization to Reimburse

Applicant Interview Expenses

Unclassified Service

Submit to The Office of  the Dean, 140 Ag Hall
Requesting Department:_____________________________________________

PVL #___________________
Position Title:________________________

Name of Applicant:__________________________________________________

Home City and State:_________________________________________________

Number of Applicants to be Interviewed:_________________________________

Estimated Cost of Interview Expenses:

This applicant:___________________________________

Total for all applicants:___________________________________

Amount Requested from CALS:

This applicant:____________________________________

Total for all applicants:__________________________________________

Reason for interview expense reimbursement:


_____Job market supply and demand for skills of the prospective employee.


_____Incentive for prospective candidates to interview for the position


_____Other____________________________________________________

Department Authorization:__________________________________
Date:______________

Dean’s Authorization:_________________________________
Date:_______________

Distribution:  1 originating department; 1 CALS Business Services; 1 CALS HR search file

Note:  approved form must be attached to travel expense form when submitted for reimbursement.

� For further information, see UW System Financial Policies and Procedures Paper 36, Section XIX available at www.uwsa.edu/fadmin/fppp and UW Madison Unclassified Personnel Policies and Procedures, Section 4.05, available at http://www.wisc.edu/ohr/405.html. 








