Letter indicating funds as an unrestricted gift from donor:
The enclosed check in the amount of ($ AMOUNT) is provided by (DONOR/COMPANY NAME) as an unrestricted gift to support the (DEPARTMENT/CENTER NAME).

Any identification in the text using the term grant, requesting invoicing or deliverables, or specification of required use then negates acceptance as a gift.

___________________________________________________________________________________

Letter to donor acknowledging gift:

(DATE)

(COMPANY NAME

ADDRESS)

Dear (NAME):

Thank you for your contribution of  ($ AMOUNT) received on (DATE) for support of research by (PI NAME) in the Department of (DEPARTMENT NAME) at the University of Wisconsin- Madison.

The purpose of this letter is to confirm that this contribution is intended as an unrestricted gift and that all parties agree to the general conditions concerning gifts to UW-Madison.  The University defines a gift as:

1. Funding provided for general or unrestricted support for broadly defined activities in one or more program areas, such as research, public service, instruction, fellowships, traineeships, etc.

2. Detailed fiscal reports or technical reports are not required by the donor -- either periodic or final.

3. Patents, copyrights, or other intellectual property rights that may result from work funded with the gift cannot be claimed by the donor; all rights reside with the University.

4. Provisions concerning delays or advance notice of publication or dissemination of data and information derived from the work resulting from the gift are not imposed by your company/ organization..

5. There is no specific time limit on the expenditure of funds.

6. The gift is irrevocable.

If your contribution does not conform with all of the conditions listed above, or if you do not agree with the classification of your donation as a gift, please contact  (NAME/S AND PHONE NUMBERS) to discuss other options for donating funds to the University.

Again, on behalf of UW-Madison, thank you for your contribution.

Sincerely,

(PI OR CHAIR/DIRECTOR)

