Refer to sponsor/agency terms or guidelines to determine to whom PI CHANGE REQUESTS should be submitted, and the specific details required in the request.  Note that often a current vitae and current/pending support documentation for the new PI are required.

Route request through CALS Research Division (136 Agricultural Hall) for approval and forwarding to Research and Sponsored Programs.

Dear (Designee):

This is to request a change in Principal Investigator on the following grant/award:


Agency project number:


Current Principal Investigator name:


Requested New Principal Investigator name:


Project title:


UW fund-account number:


Award period:

(Provide a clear justification statement of why the change in PI is being requested and how/if the project will continue inclusion of the current PI in any way.)
If more information is required, please contact me by telephone at (phone number) or email at (email address).  Thank you for your consideration of this request.

Sincerely,

(PI Name)
(PI Name)

Current Principal Investigator
New Principal Investigator

(Department Name/Address/etc.)
(Department Name/Address/etc.)

c:
Department Chair/Administrator


CALS Research Division

______________________________________


Department Chair Approval
Department Chair Approval

______________________________________


CALS Research Division
Research and Sponsored Programs



University of Wisconsin-Madison

