This letter is an example of a letter of intent, such as may be requested by another institution when we are involved as a subcontractor within their grant application.  Some institutions request a letter of intent signed by the university, certifying our intent to perform or to dedicate support, facilities, materials, etc. to proposed research.  This letter may be modified, as necessary, according to the requirements of the institution making the request.

[date]

[name]

[address]

To Whom It May Concern:

This correspondence is in regard to the following proposal:


Subcontractor/Collaborator:  [name]


Project title:  [title]

This is a letter of intent to verify that the University of Wisconsin-Madison supports the subcontractor/collaborator arrangements involving UW-Madison investigator, [name of investigator],  and the arrangements documented in this proposal regarding commitment of facilities, space, and materials for conduct of the research.

Sincerely,

[name of investigator]
[name of department chair]

UW-Madison Investigator
Professor/Department Chair

[name of department]
[name of department]

Carol Y. Hillmer
[name of RSP official)

Assistant Dean
Administrative Officer

College of Agricultural and Life Sciences
Research and Sponsored Programs


University of Wisconsin-Madison

