FY11 CALL FOR PROPOSALS 

NOTE: FUNDING IS CONTINGENT ON FEDERAL BUDGET RESOLUTION

   I. 
Hatch Projects (individual investigator, multiple investigator interdisciplinary, and multistate)


II.
McIntire-Stennis (M-S) Projects (individual investigator)
· Funding  Period:  FY 2011 (October 1, 2010 – September 30, 2011)
· Submission Deadline:  Friday, September 11, 2009, by 4:30 p.m. to the WAES Office via WISPER.  Time extension requests will not be granted.
· Proposals received after 4:30pm on September 11, 2009 will not be accepted
· Proposals must be submitted via the WISPER system.
· Proposals must have all approvals (Chair/Administrator/Co-PIs) for the proposal to be accepted.

· Attachments to the WISPER record must include the budget worksheets and the full proposal.

· Document type selected must be “Hatch”

· Proposals must be routed to Angela Seitler and an approval request must be sent to Casey Hillmer.
· Review Schedule:  October-November, 2009
· Funding Decisions Announced:  December 2009 – January 2010
· For more information or assistance:  contact Angie Seitler at 261-1432, aseitler@cals.wisc.edu; Casey Hillmer at 262-2397, clhillmer@cals.wisc.edu
-or online -   http://www.cals.wisc.edu/waes/
Attachments (available on website listed below):

· Hatch Project Information (p. 3)
· Excerpts from Congressional Acts/CSREES National Goals (pp. 4-5)
· Areas of Identified Research Need for Wisconsin (p. 5)
· Animal Health Proposal Information (p. 6)
· Nature of the Proposal Review (p. 7)
· Proposal Submission Information/Format (pp. 7-9)
· Policies and Procedures -- Formula (142) Funds (pp.10-13)
· Proposal Cover Page and Worksheets for Project Budgets  (see website:  http://www.cals.wisc.edu/waes

* Please review the Hatch Multistate and Integrated Activity Priorities on the next page before proceeding further.*
USDA funding is available without discrimination on the basis of race, color, national origin, sex, age, or disability.
In accordance with guidelines on the spending of federal formula grants, please refer to the original Hatch, McIntire-Stennis, and Animal Health legislation, as well as USDA Cooperative State Research, Education and Extension Service (CSREES) goals starting on pg. 4.  Reviewers will be considering the appropriateness of proposals for funding source using this language.  Proposals of high scientific merit that do not justify the appropriateness for funding from this source may not rank high enough to fund.  Multistate projects and those integrated with Extension or integrated activity (instruction/research or outreach/research) programming will receive higher priority.  Integrated activities may include undergraduate research experiences, K-12 related instruction or outreach, and other public outreach efforts related to this work.  Funding is limited and less than 50% of proposals are likely to be approved.

Hatch Multistate and Intergrated Activity Priorities 

Due to the requirement that we must commit 25% of our Hatch funding portfolio respectively to Multistate projects and to projects with integrated activity, these areas must receive priority for funding.  These can be individual investigator or multidisciplinary proposals.  Information on Formula Grants can be found at http://www.cals.wisc.edu/waes.    
Priority will be given to Multistate proposals with integrated activity, followed by Multistate and Integrated Activity proposals respectively. These projects must be of quality that would normally merit funding.   We do expect to fund projects that do not address these requirements as we recognize the need to maintain balance and quality in our portfolio.    

Multistate projects proposals must fit within the project objectives of funded projects (National, NC, NE, S or W projects).  Information on these projects can be found by logging onto the following website as a guest member:  http://www.nimss.umd.edu/, clicking on “Project Home” and then to the National, NC, NE, S or W links for lists and information on projects.  

Integrated activities may include undergraduate research experiences, formal inclusion of this work as part of an instructional program, K-12 related instruction or outreach, and other public outreach efforts related to this work including Extension related activities.  These efforts must be formally addressed within the proposal.
Additional important information --

· If you are or have been a recipient of a Formula Grant, it is an expectation that you are willing and available to review the proposals of others’ if requested to do so.

· If you are delinquent in completing the required CRIS annual report(s), your continued funding may be jeopardized and you may lose the ability to submit future Formula Grant proposals.

Hatch Project Information
Hatch funding is open to faculty members in CALS, SOHE, and AHABS.  Faculty from other colleges and universities may be collaborators on a project.  However, it should be demonstrated the needed expertise does not exist within CALS, SOHE, or AHABS, and, an appropriate matching commitment of resources is evident.  Proposals should reflect external funding sources, if applicable.

Investigators may submit proposals for an individual investigator Hatch grant and a multiple investigator interdisciplinary Hatch grant.  Investigators may not be the Principal Investigator on more than one individual project.

As in the past, the Hatch competition will continue to support a wide range of research, with goals consistent with respective Congressional Acts and CSREES goal statements (see pg. 4&5).  While graduate training is central to use of formula funding, and encouraged as a typical request, some exceptions may be possible.  Each proposal is judged on appropriateness of proposed research for formula funding, quality of the science, and likelihood of successful achievement of those goals.  

Interdisciplinary proposals with multiple investigators will be considered in the open competition with the following considerations:

· High quality of research work proposed

· Special emphasis on problem solving for Wisconsin

· Realistic budgets (although these may be larger than individual investigator projects)

· Proposals should specify separate budgets for each investigator, with explicit division of work to be done by each team member.  A composite budget should also be entered on the budget form.

· Evidence the interdisciplinary team has worked together on the proposal, including signatures of all involved.  Include a section detailing how the team will function, and mechanisms for joint coordination.

· Plans to link the research to extension, outreach, or teaching activities should be clearly indicated.

· Demonstration of productivity from past and present formula funding for all collaborators.
· Typically, interdisciplinary projects are for a two-year term.
Types of support that may be requested

In general, these funds support graduate student training and a small supply budget with most awards in the range of $28,000 to $40,000/yr.  Alternative staffing requests will be considered, although requests for larger total amounts of funding will require proportionately stronger justification.  Principal Investigators should address these issues under the Justification section.  Budget categories for supplies, travel for the collection of research data, and labor should not exceed $3,000 per year.  Up to a maximum of $8,000 of a faculty’s salary can be included in the proposal per year.
Please be aware that if your proposal is approved for funding, this approval does not necessarily approve the budget as requested.  Funding levels are approved a few months prior to the start of the project.  Funding approvals are contingent on funding availability and allowability (OMB Circulars, CALS Policies and Procedures, etc.) on Formula Grants.  Requested items and/or funding categories are subject to disallowance. 
Proposals related to official multistate projects (see list at NIMSS website – http://www.nimss.umd.edu/) are particularly encouraged.  Proposals should relate the Wisconsin component to the overall project objectives and state the project number (or proposed project temporary number).  Given the funding mandates of the Hatch program that require 25% or more of our portfolio to be made up of multistate projects, these proposals will receive additional consideration for funding as well as travel to the multistate annual meetings.  If approved by the CALS review panel, these projects will be on the WI funding list even if the regional approval of the project does not occur when associated with a temporary number.  

Please refer to the following excerpts from original Congressional Acts and CSREES National Goals for Plans of Work in justifying appropriateness of your proposals:

Hatch Act

Act of March 2, 1887, Ch.314, 24 Stat. 440 7 U.S.C. 361a et seq. 

As amended August 11, 1955, ch. 790, 68 Stat. 671

Excerpt from Section 2

"… It shall be the object and duty of the State agricultural experiment stations through the expenditure of the appropriations hereinafter authorized to conduct original and other researches, investigations, and experiments bearing directly on and contributing to the establishment and maintenance of a permanent and effective agricultural industry of the United States, including researches basic to the problems of agriculture in its broadest aspects, and such investigations as have for their purpose the development and improvement of the rural home and rural life and the maximum contribution by agriculture to the welfare of the consumer, as may be deemed advisable, having due regard to the varying conditions and needs of the respective States."

McIntire-Stennis Act

Act of October 10, 1962, Public Law 87-788, 76 Stat. 806, 16 U.S.C. 582a, et seq.

Excerpt from Section 7
" The term "forestry research" as used in this Act shall include investigations relating to " (1) Reforestation and management of land for the production of crops of timber and other related products of the forest; (2) management of forest and related watershed lands to improve conditions of waterflow and to protect resources against floods and erosion; (3) management of forest and related rangeland for production of forage for domestic livestock and game and improvement of food and habitat for wildlife; (4) management of forest lands for outdoor recreation; (5) protection of forest land and resources against fire, insects, diseases, and other destructive agents; (6) utilization of wood and other forest products; (7) development of sound policies for the management of forest lands and the harvesting and marketing of forest products; and (8) such other studies as may be necessary to obtain the fullest and most effective use of forest resources.”

Animal Health and Disease Research Program

 Section 1433 of Subtitle E (Sections 1429-1439),  Title XIV of Public Law 95-113 (7 U.S.C. 3191-3201), as amended, 1981.

SEC. 1429.  “It is the purpose of this subtitle to promote the general welfare through the improved health and productivity of domestic livestock, poultry, aquatic animals, and other income-producing animals which are essential to the Nation’s food supply and the welfare of producers and consumers of animal products; to improve the health of horses; to facilitate the effective treatment of, and, where possible, prevent animal and poultry diseases in both domesticated and wild animals which, if not controlled, would be disastrous to the United States livestock and poultry industries and endanger the Nation’s food supply; to minimize livestock and poultry losses due to transportation and handling; to protect human health through control of animal diseases transmissible to humans; to improve methods of controlling the births of predators and other animals; and otherwise to promote the general welfare through expanded programs of research and extension to improve animal health.”

Five national goals have been established in the Research, Education, and Economics (REE) Mission Area and USDA Cooperative State Research, Education and Extension Service (CSREES) Agency strategic plans. (http://www.csrees.usda.gov/business/reporting/portfolios.html) 
1. Enhance Economic Opportunities for Agricultural Producers.  Empower families and communities to address the economic and social challenges through research-based information and education.
2. Support Increased Economic Opportunities and Improved Quality of Life in Rural America.  Enhance environmental quality through better understanding of, and building on, agriculture and forestry’s complex links with soil, water, air and biotic resources.
3. Enhance Protection and Safety of the Nation’s Agriculture and Food Supply.  Ensure a safe and adequate food and fiber supply through improved science-based detection, surveillance, prevention, and education.
4. Improve the Nation’s Nutrition and Health.  Enable people to make health-promoting dietary choices through nutrition education, research, and development of more nutritious foods.
5. Protect and Enhance the Nation’s Natural Resource Base and Environment.  Empower the agricultural system with knowledge to improve competitiveness in domestic production, processing, and marketing through research and education.
Areas of Identified Research Need for Wisconsin

Within these national goals, states are asked to draw on stakeholder input to help direct use of formula funding.  In Wisconsin, faculty meet regularly with a number of college and departmental advisory groups, commodity organizations, state agencies, consumer groups, and private citizens.  Input from these stakeholders, and from those performing the research, is beneficial to assist in highlighting areas of research need.  Department chairs are asked to provide a small number of research topics from each unit of CALS for use in Hatch and McIntire-Stennis call for proposals.  The following is a compilation of common themes reviewed and updated annually.  Note:  Research proposals from all topic areas will be considered, and ranked according to the criteria provided in this call for proposals.  The list below is provided to draw attention to needs currently of interest within the state. 

· Mechanisms of pest and pathogen resistance and safe and effective control, with minimum effects on environmental quality and human health.

· Effects of change in global climate, population pressures, or public policy on agricultural production, environmental resources, ecosystem management, and future land uses.

· Identification of socioeconomic or other forces that shape the viability of Wisconsin industries and employment including agriculture, bio-based industry, forestry, wildlife management, recreation, and other land uses.

· Research on food safety, nutritional health, environmental protection, and biotechnology and on providing information on dietary choices, lifestyle and community decisions.

· Sustainable agricultural and forestry production and processing systems that provide improved food safety and security, environmental protection, economically viable communities, protection of public goods, and human well-being.  This need requires an understanding of basic life processes and model plant/animal systems in order to manage biotic systems for human use.
· Research and development related to agricultural processes with the potential to enhance the productivity and quality of livestock and food and bio-fuel crops in a sustainable manner.

 Nature of the Proposal Review for Hatch and McIntire-Stennis Proposals
The Faculty Review Panel (FRP): 

The Associate Dean for Research selects members of the FRP in consultation with the Research Advisory Committee (RAC).  Two members of the FRP and ad hoc reviewers review each proposal.  The two FRP members are designated primary or secondary reviewer.  The CALS Research Division, in consultation with RAC members, selects the ad hoc reviewers.  Where possible, ad hoc members are CALS faculty.  Ad hoc reviewers may include CALS faculty who have a proposal under review, though they may not review their own proposal.  However, other reviewers, both on and off campus, may be appointed as needed.  The selection criteria for FRP members and ad hoc reviewers are scientific excellence, appropriate disciplinary expertise, and overall balance.  No member of the FRP may have a proposal being reviewed under this call.  When submitting a proposal, applicants may request an individual(s) be excluded from selection as a reviewer.  Conversely, applicants may also suggest individuals for consideration as reviewers. 

For Reviewers:
Reviewers are asked to critique and evaluate proposals in a constructive manner, identifying both strengths and weaknesses of the proposal(s) under review.  Reviews should be concise and include comments addressing each of the following:

· An evaluation of the scientific significance of the objectives and alignment of project goals and funding source (appropriateness of the research problem to the Congressional Acts and CSREES Goals found on pages 4&5 of this call).  This appropriateness criteria is equally important to scientific merit and PI record of achievement.

· A judgement of the potential for solving Wisconsin problems is a key element of the formula funding guidelines.

· An evaluation of the research team’s ability to accomplish the stated objectives, and the match between these objectives and available resources.  For teams with multiple investigators, please include a plan of coordination across team members.

· Multistate and integrated activity priorities.

Review Process:
· Copies of the proposal are sent to two members of the Faculty Review Panel (FRP), and at least two ad hoc reviewers.  Each will prepare a written review of the proposal assigned them, and rank it on a scale from excellent to unacceptable.  The completed reviews are forwarded to the Research Division office and recorded anonymously upon receipt.

· Prior to a meeting of the FRP, the primary reviewer receives copies of all reviews, on which they have been selected as a primary reviewer, to lead the discussion on proposals assigned them.

· At the meeting, the primary reviewer gives a brief description of the proposal, the principal investigator's background, and his or her assessment of the proposed research.  The secondary reviewer will provide his/her evaluation and raise any points that may have been overlooked.  In areas where the FRP has insufficient expertise in the proposed research, an ad hoc reviewer may be selected as a primary or secondary discussant.  The primary reviewer provides remarks from ad hoc reviewers, and clarifies any confusing issues.

· After the FRP discusses each proposal, it is ranked for funding.  This process provides for ranking reconsideration as other proposals are reviewed and ranked.  Therefore, an inappropriately negative external review will not condemn a given proposal.  After placement of all proposals, FRP members will review the compiled list to modify any inappropriate placements.  The prioritized list is then submitted to the Associate Dean for Research.  Approximately 50% of proposals are anticipated to receive funding approval.

· The primary reviewer on each proposal prepares a summary of all reviewer comments and FRP discussion.  These materials, along with individual reviews and the summary, will be forwarded to applicants.

Proposal Submission Information/Format

The Faculty Review Panel, comprised of individuals with varying scientific backgrounds and expertise, reviews all proposals.  Despite efforts to secure experts as outside reviewers, the panel discussion remains crucial to the ranking of proposals as outside experts may not always be available.  Please include the following with your proposal:

· A scientific summary providing the necessary perspective for trained scientists who may not be experts in your area.  This is essential for the panel to understand your proposed work.

· Justification of the proposed research for Hatch/Hatch Multistate/McIntire-Stennis funding must show the applicability to the specific topics set forth by Congress (see pg. 4).  Failure to provide this may jeopardize funding even with sound scientific reviews.

Submission Deadline: Friday, September 11, 2009, by 4:30 p.m. to WAES Office via WISPER.
Proposals received after 4:30pm on September 11, 2009 will not be accepted
Copies Required: 1 full electronic copy with all approved signatures included through the WISPER system.
NOTE: FUNDING IS CONTINGENT ON FEDERAL BUDGET RESOLUTION

Proposal Format:

The following format is intended to expedite proposal preparation and review, while providing information essential for identifying the best proposals. Principal investigators are urged to conform to format limits: reviewers will not be expected to read extended sections, addenda, or unpaginated sections. With rare exceptions, principal investigators will not be requested to submit revised proposals as part of the overall review process.

1.
Cover page and 200-word summary (1 page):

The proposal cover page must provide the following basic information: informative title, sponsor type (Hatch, McIntire-Stennis, Animal Health), names of the participating faculty; requested funding amount for each year, and a 200-word summary of the work undertaken.  This cover page is distributed to all Faculty Review Panel members as part of the review process.  This page is available for completion, with the budget worksheets (see below), on our website:

http://www.cals.wisc.edu/waes 
2.
Budget worksheets:

A budget worksheet must be completed for each year of funding requested, along with a cumulative summary integrated into the cover page.  The Excel workbook is available on-line at:

http://www.cals.wisc.edu/waes
· The standardized Excel form is designed to expedite preparation of yearly budgets.  Begin by entering data for Year 1.  The project title, principal investigator, etc information on the Year 1 budget worksheet will automatically carry forward onto subsequent years, and the cover page.  Category totals on each year will also carry forward onto the cover page.  Requests less than 4 years should leave unused years blank.  These Excel documents are required in your submission.

· With the development of the Excel documents, we have attempted to simplify the budget submission process.  The RA stipend and fringe rates on the forms are fixed for all years.  You should use no more than a 4% yearly increase projection for all other types of personnel requested.  The fringe rates should remain at the current rate across all years.  No tuition remission is allowed for these budgets.

NOTE:   Proposals should be prepared in a 12-point font and standard (0.5 to 1 inch) margins.
3.
Background page (1 page)

A single page should be devoted to a description of the problem, and other relevant issues for a reviewer to understand the approaches utilized.

4.
Justification (2 pages)

Two separate, one-page, justifications should be supplied:

Research:  The first should justify the aims of the project in terms of growth in new knowledge and project applicability for Hatch/McIntire-Stennis funding.  Applicants should be certain the proposed work could be funded under the congressional language and CSREES goals (pg 4&5).  Basic research is fundable under these guidelines, but not every project of high scientific merit will meet the criteria.  The authors bear the responsibility for convincing reviewers their project should be funded under these programs.  Multistate and integrated activity should be detailed if applicable.  These areas will be considered in the review process.
Budget:  The second justification should specify the budget by category and defend the amount, type of funding, and time frame requested.  The amount of support requested, coupled with justification, will be a significant factor in allocating scarce resources.  
Indicate how you will cover the Tuition Remission.  This is an unallowable expenditure on a Hatch, Hatch Multistate, McIntire-Stennis, or Animal Health grant.  
Examples of how this could be covered are:
· Gift funds

· Departmental support

· 101 salary savings

· Other
5.
Proposal body (6 pages)

Six pages maximum, including figures, should be used to detail experiments or activities to be performed addressing the specific objectives.  Methods to avoid obvious pitfalls should be noted.  A description of likely results and their interpretation/application is essential.  An explanation should be provided detailing how the appropriate audience will be informed of results, and, whether that audience is other scholars, extension agents, farmers, etc.  At the end of this section, include a timetable for anticipated completion of key elements.  Key anticipated outcomes should be identified.
6.
Previous results (1 page): 

A predictive factor in funding decision is prior productivity of the principal investigator.  This will partly be addressed in the curriculum vitae (see #10 below), but it is also very important to determine productivity and impact with previous Hatch or M-S awards.  The PI should, therefore, provide a clear statement of the results of their current or most recent Hatch/M-S support and include information on how that support has benefited your overall research program.  In the case of research that focuses primarily on "new knowledge", this is best documented by the citation of publications in peer-reviewed journals which have cited the Hatch/M-S support in the acknowledgments.  Applied projects will also be judged by evidence of current or future impacts on society.  An additional page can be used for each co-PI, if they have had recent Hatch or M-S support.

7.
Management plan
For proposals with multiple investigators, include a plan for research coordination and a detailed allocation of project activities and budget items among the investigators. All investigators must sign the proposal cover page.

8. 
Resubmissions

For resubmitted proposals, indicate how previous comments were addressed in developing the revised proposal.  

9.   References
Provide a complete citation for each of the references cited in the proposal.
10.
Curriculum vitae (2 pages)
A two-page CV for each investigator, focusing on recent publications, applications, invention disclosures, and patents, should be provided.

11.
"Other Funding" page
The principal investigator should provide a summary of other current or pending funding.  This should include PI(s), project title, funding source, dates of funding period, and direct costs per year.  Where there is any conceivable overlap between these projects and the current proposal, the nature of the overlap should be explained here and justified in the appropriate Justification section.  Discuss the potential for future or supplemental external funding for this project. 

12.  Compliance

Approved projects require all compliance issues to be addressed with approvals for human subjects, animal care, and biological safety.

POLICIES AND PROCEDURES - FORMULA (142) GRANTS
HATCH, MCINTIRE-STENNIS & ANIMAL HEALTH

(Effective FY09-10 -- 10/01/09)
PROJECT PERIODS/BUDGET PERIODS:

Budget periods are based on the federal fiscal year and run from October 1 to September 30.  No expenditures may be incurred before the starting date or after the termination date of the budget period.  Unused funds from one budget period may not be carried forward to the next budget period.  In addition, to insure prompt and appropriate closure of each fiscal year and meet the reporting requirements set forth by the U.S. Department of Agriculture, the Research Division has established cutoff dates for the expenditure of funds.

FISCAL RESPONSIBILITY:

Formula funded projects are subject to the provisions of the "Uniform Federal Assistance Regulations 7 CFR Part 3015” and "OMB Circular A-21".  Copies of these documents are available upon request to the Research Division Office.  In addition, formula funding must be spent in accordance with the rules and regulations set forth by the University of Wisconsin and by the State of Wisconsin.

Requisitions and all other forms of requests for expenditures of funds require prior approval from the WI Agricultural Experiment Station.  This includes any form of direct billings such as photocopying, RARC services, etc. Please send all requisitions and requests for expenditures to Jennifer Pang, 146 Agricultural Hall.

USE OF ASSIGNED FUNDS TO A PROJECT:

Principal investigators should use formula funding assigned to their approved projects for necessary direct costs related to the project and as outlined in the approved budget sheet they receive from the Research Division.  Dean's approval is required for any request to purchase capital equipment, request to purchase computer/printer and non-consumable related items, and request to exceed copy costs, or research supplies should be sent to Angie Seitler at aseitler@cals.wisc.edu.
QUICK LIST OF ITEMS TYPICALLY NOT ALLOWED, BUT NOT LIMITED TO:

· Project Assistant, Post-doctoral, and Technician Appointments
· LTE Hourly appointments (excludes Student Hourly labor)
· Faculty and Academic Staff Appointments on Animal Health Funds

· Telephone charges not related to the Formula Fund project

· Equipment purchases in the last year of the project

· Computer/printer purchases in the last year of a project

· Computer access charges

· Computer/printer accessories, Software, Memory (RAM), Hard drives

· DVD burners / Projectors

· Binding costs/ Poster costs

· General office supplies

· Books

· Subscriptions

· Memberships

· Recruitment costs

· Human Subject incentive payments

· Travel to meetings/conferences that are not part of an approved Multistate effort

· Travel to meetings/conferences to present research results

· Tuition Remission

· RA salary below or above a 50% time level total for the year

· Rebudgeting more than 2 months of RA salary

· Vehicle maintenance and repair costs for general use

Formula Grants Policies
As of October 2009
	COST
	POLICY
	COMMENT

	Appointments (other types)

	· Project Assistants, Post-Doc Appointments, and Technicians are typically unallowable on Formula grants. 

· Faculty/Academic Staff appointments are unallowable on Animal Health grants.
	If an individual is being paid on a Formula Funded project, the individual MUST be working on the project. Justifications may be requested at any time.

	Binding (Thesis) / Poster
	· Unallowable Cost
	

	Books
	· Typically  unallowable Cost

· Justification required for exception to Cost Accounting Standards, A-21
	Requests to purchase research books will require a strong justification. Justifications must be submitted to Jennifer Pang at jpang@cals.wisc.edu for prior approval and include identification of matching funds for the purchase (amount and Fund-Project number of matching funds must be provided).



	Capital Equipment $5,000 and over
	· Prior Approval Necessary from WAES

· See RSP definition of “equipment”

· Equipment purchases in the last year of a project are unallowable.
	Requests should be sent by email to Angie Seitler at aseitler@cals.wisc.edu. The email should include a request to rebudget with justification and identification of matching funds for the purchase (amount and fund-account number of matching funds must be provided). Equipment purchases cannot be made in the last year of a project.



	Carryover of Unobligated Funds
	Carryover of unobligated funds unallowable for Formula Grant awards.
	

	Change in Scope/Objectives
	· Prior Approval Necessary from USDA
	Letter must be initiated by PI, signed by PI and department chair, and submitted to Angie Seitler at aseitler@cals.wisc.edu.



	Change in PI
	· Prior Approval Necessary from USDA
	Letter must be initiated by PI, have PI, and department chair signature, and submitted to Angie Seitler at aseitler@cals.wisc.edu. 



	Computer Access Charges
	· Unallowable Cost

· Justification required for exception to Cost Accounting Standards, A-21
	Access charges for daily operations is unallowable. Exceptions must be reviewed and approved by Angie Seitler at aseitler@cals.wisc.edu or designee prior to incurring the charge.



	Computer/Printer Purchases
	· One computer and printer over the life of a project if required to conduct the research is allowable. 
· Formula funding can be used to fund up to one-half the purchase price. 
· Computer/printer purchases are unallowable in the last year of a project.
	Angie Seitler and/or designee must approve all requests to use Formula funding to purchase computers/printers. The request should be sent by email to Jennifer Pang at jpang@cals.wisc.edu and should include a justification of need, a request to rebudget if required, and identification of matching funds for one-half the cost of purchase (amount and Fund-Project number of matching funds must be provided). Upon approval, a requisition can be processed.


	Computer/Printer Accessories, Software, Memory (RAM), Hard drives


	· Usually Unallowable Cost
· Justification required for exception to Cost Accounting Standards, A-21
	If these items are crucial to carry out the project, a request with strong justification should be sent by email to Jennifer Pang at jpang@cals.wisc.edu. A general list of these types of accessories are, but not limited to: software, memory (RAM), hard drives, DVD burners, and projectors. Projector requests must provide identification of matching funds for one-half the cost of purchase.

	Copy Costs
	· A maximum of $400/year is allowable for research related copy costs (copy chargebacks) unless survey costs were included and approved in the original proposal.
	If there is a need to exceed the maximum, a request and justification must be submitted to Jennifer Pang at jpang@cals.wisc.edu for approval prior to exceeding the maximum.

	Equipment under $5,000
	· Prior Approval Necessary from WAES

· See RSP definition of “equipment”

· Equipment purchases in the last year of a project are unallowable.
	The request should be sent by email to Angie Seitler at aseitler@cals.wisc.edu. The email should include identification of matching funds for the purchase (amount and fund-account number of matching funds must be provided).

	Human Subject Incentive Payments
	· Unallowable Cost


	

	LTE Hourly (excludes student hourly labor)
	· Typically unallowable
· Prior Approval Necessary from WAES
	Wages and related fringes for Limited Term Hourly require prior written approval with justification.

	Printing/Publication/Distribution Costs
	· Publication and distribution costs that are a direct result of a project are allowable.


	Expenses associated with providing editorial assistance are considered legitimate publication costs. See “Formula Grants FAQs” for required USDA support acknowledgement and disclaimer to be used in all publications

	Purchasing Card/Direct Charges
	· Purchasing card and direct charges are allowable if detailed documentation can be provided which includes dates of service, item description, and cost.
	Submit to Jennifer Pang, 240B Agricultural Hall, for review and approval if allowable.

	Rebudgets
	· Prior Approval required 
· Written justification required

· Fringes and Capital Exercise rebudget not allowed to other categories
	Up to 2 months of Research Assistant annual salary only to supplies, student hourly wages and/or travel.

Rebudget allowable between Student Hourly labor, Supplies, and/or Travel.

	Recruitment Costs
	· Typically unallowable

· Justification required for exception to Cost Accounting Standards, A-21
	Cost to advertise for recruiting human subjects is allowable. NOT ALLOWABLE is graduate student recruiting costs.

	Research Assistant Appointments
	· Formula Grant programs allow up to one 50% Research Assistant per month allowed

· Prior Approval Necessary for deviations from appointment.
· Prior Approval Necessary for appointments below or above a 50% time level total for the year.
	Unused RA salary savings and associated fringe benefits will be pulled back to the Research Division’s administrative control on a quarterly basis. Exceptions must be made in writing to Angie Seitler at aseitler@cals.wisc.edu with justification by the principal investigator. Expenditures may not be made until approved by the Research Division. Requests to rebudget the RA salary to supplies, student hourly, and/or travel will only be granted for 2 months of a year’s time. The associated fringe benefits will be pulled back to the WAES and will not be rebudgeted to another category when moving RA salary.


	Research Related Supplies
	· A maximum of $400/year is allowable.

· General office supplies are unallowable expenses (unless related to direct research costs approved in the original proposal).
	If there is a need to exceed the maximum, a request and justification must be submitted to Jennifer Pang at jpang@cals.wisc.edu for approval prior to exceeding the maximum.

	Subscriptions/Memberships
	· Unallowable
· Subscription costs directly related to the research when the subscription provides datasets available only to subscribers may be allowed. 

· Professional memberships are not allowed unless they are coupled with a subscription that provides datasets and which does not allow a subscription purchase without membership.
	Requests with justifications for subscriptions and memberships must be submitted to Jennifer Pang at jpang@cals.wisc.edu for review and approval if allowable.

	Telephone/Communications Charges
	· ONLY telephone charges relating to the Formula Grant are allowable. 
· All other types of local telephone and yearly line rental cost are unallowable and should be treated as and indirect cost (overhead, F&A), per OMB Circular A-21 guideline F.6.b.(3) and J.18.a (4).
	Allocated telephone charges must be processed via a non-salary payment transfer request and a copy of the phone bill with the telephone calls relating to the project highlighted. The transfer form and attachments must be submitted to Jennifer Pang, 240D Agricultural Hall, for approval/processing.

	Travel
	· Travel for data collection is allowable, but prior approval necessary.

· Multi-state travel is allowable for appointed WI representative.

· Travel to meeting/conferences are unallowable that are not part of an approved Multistate effort.
	Justification of the travel will be required when submitting receipts for review and approval. Substitute WI representative for Multi-state travel requires prior written approval by the Angie Seitler at aseitler@cals.wisc.edu or designee.

	Tuition Remission
	· Unallowable Cost

	

	Vehicle Maintenance and Repair Costs
	· Usually unallowable Cost
· Justification required for exception to Cost Accounting Standards, A-21
	Requests for vehicle maintenance and repair cost will require a strong justification and must be submitted to Jennifer Pang at jpang@cals.wisc.edu for prior approval.
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